Zoom Webinar — Attendee User Guide

Registerfor and Join a Zoom Webinar session
Registerfora sessionfromyourinvitation email
1. You will get an email invitingyou to the Webinar Session

2. Click the Register URL before the session starts.

Hi there,

You are invited to a Zoom webinar.
When:
Topic: User Guide

Register in advance for this webinar:
hitps://zoom.us/webinar/register/WN ycbGugj6Q7660cX1va0DXwW

After registering, you will receive a confirmation email containing information about joining the webinar.

You will be taken tothe page to registerforthe session. Please fillin the form and click “Register”.

Topic User Guide

Time Apr 3, 2020 10:30 AM in Zurich

First Name * Last Name *

Email Address * Confirm Email Address *

Country/Region

United States of America v

Are you member of AIPPI? *
Yes
No

Register

* Required information
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Afterregistration, a confirmation email will be sent to you with the Join URL and Webinar ID number.

Thank you for registering for "User Guide".
Please submit any questions to: eventsi@aippi.org
Date Time: Apr 3, 2020 10:30 AM Zurich

—iRhone or Android device:

Click Here to Join
Note—This

Password: TEST
Add to Calendar Add to Google Calendar Add to Yahoo Calendar

Webinar ID:@

Please click the Join URL, depending on what device you are joining the meeting with (e.g. desktop
computeror mobile) andif the Zoom app has beeninstalled to your device, differentinstructions will
pop up, justfollow the instructions and put the meeting ID that was sentto you into the box and click

d not be shared with others; it is unique to you.

“Join”.
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The following picture shows you what would happenif you already have the appinstalledin your
computeror mobile device whenyoujoin the meeting

LT BB T T T T

Open Zoom?

https://zoom.us wants to open this application
o’)cn Zoom m

Launching...

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

Copyright ©202D Zoom Video Communications, Inc, All rights reserved

Privacy & Legal Policies
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Audio

As an attendee of the Webinar, you are not able to talk, but will hear the hostand panelist. Thus,
your audio system will be checked automatically when you enterthe meetingroom. Pleasejust click
“Join with Computer Audio” in orderto participate as attendee.

&) Join Audio X

Join with Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

If by chance you missed the step, whenyoujointhe meetingroom, pleaseclick onthe bottom left
side the “Audio Setting” button and set the audio as showninthe following picture.

Audio Settings . ﬂ'
Chat Raise Hand
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Select a Speaker
Speakers (Realtek(R) Audio)

v/ Same as System

Test Speaker & Microphone...
Leave Computer Audio

AIPPI Events Audio Settings...

{ Audio Settings

Q&A

As an attendee, you will be able to ask questions to host and panelists. Please click the “Q&A“button
at the bottomto ask any question. A window will show up foryouto type in the question and
“submit” the questioninthe end. When your questionisanswered, areminderinred will appearon
theright corner of the “Q&A” button:

® J o

Chat Raise Hand Q&A
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Welcome

Feel free to ask the host and panelists questions

Type your question here...

L [ L

Raise Hand Q&A
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Chat

You are able to chat with all the panelists during the Webinar by clicking the chat button at the
bottom. A Zoom Webinarchat window will pop out afterwards for you to chat with everyone. You
may click the little arrow on the top left of the window to close this chat window or pop it out of the
main screen.

With a lot of participants joining the Webinaratthe same time, you are encouraged to use this
function ONLY when you encounter difficulties during the session, such as hearing the panelists etc.

® ¢ e

Chat Raise Hand Q&A
N

v Zoom Webinar Chat

X C(Close . _

2 Pop Out

i v maltiira Andu
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Poll

When the host or the panelistlaunchesapoll, you are able to see the poll and participate by making
your choice and clicking the “submit” button. If the poll resultis shared with all the attendees, you
are able tosee the resultimmediately afterthe pollisclosed.

=
Test
1. Did you learn anything new today? (Multiple choice)
) Yes
) No
|
2 polls — O X
Host is sharing poll results

1. Did you learn anything new today? (Multiple choice)

Yes 100%

No 0%
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Leave a Meeting

As an attendee, you can choose to leave the meetingif needed. Just click the “Leave Meeting” button
at the bottom right corner of the screen. You will need to confirm again as showninthe second

picture to leave the meeting.

. (" [

Raise Hand

L Leave meeting X

Do you want to leave this meeting?

() rdlike to give feedback to Zoom

Leave Meeting
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